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Overview

Welcome to Curtin University

Things you need to know

Overview of Milestones

Research funding support  and 
Internships

Important Contacts, Websites and 
Resources
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Vision

Through partnership, 
we will make a 
difference for people 
and our planet



Welcome to Curtin University 

Kaia video link 
Largest University in WA with ~56,000 students in total

~1,800 HDR students, ~ 40% International students

Global campuses
Malaysia; Singapore; Mauritius; Dubai, Bentley (Perth), Perth City, Kalgoorlie and 
Midland

Member of the ATN group of Universities 
Curtin University, Deakin University, RMIT University, The University of Newcastle, 
University of South Australia, and University of Technology Sydney.
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Curtin University – Faculties and Schools

Health Sciences Science and Engineering
Medical School Civil and Mechanical Engineering
Allied Health Earth and Planetary Sciences
Nursing Elect Eng, Computing & Math Sciences
Population Health WASM: Minerals, Energy and Chem engineering

Business and Law Humanities
Accounting, Economics and Finance Education
Management and Marketing Design and Built Environment
Curtin Law School Media, Creative Arts and Social Inquiry

Centre for Aboriginal Studies
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Graduate Research School (GRS)

Higher Degree by Research (HDR) student recruitment, 
management and governance

Scholarships and admissions
Progression/milestones, Thesis examinations 
HDR policies and procedures

HDR student and supervisor training

Strategic initiatives
HDR internships
Collaborative PhD programs
Industry-embedded PhDs

Rebecca Firth
Graduate Research School Lead

Prof Chris Reid
Dean, Graduate Studies



Catherine Martin
Graduate Studies Officer

Steven Cheah
Graduate Studies Officer

Doreen Phan
Graduate Studies Officer

Michelle Kelly
Project Coordinator

Mehari Tesfamariam
Senior Graduate Studies Officer

Anthony Tang
Graduate Studies Officer

Mike Roberts
Graduate Studies Officer

Zalila Abdul Rahman
Senior Graduate Studies 

Officer

Tania Lerch
Research Training Officer

Charmaine Cragan
Graduate Studies Officer

Nate Moore
Graduate Studies Officer

Admissions & Scholarships Progression  & Thesis Examinations Development & Training 

Graduate Research School Team



GRS Contacts

GRS – Level 1, Building 101 (entry opposite medical centre)

ROC.GRS@curtin.edu.au for all HDR queries
ROC-Excellence@curtin.edu.au for training 
Phone: +61 8 9266 3337

Visit websites
Higher degree by research
Milestones 
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Supervision Framework for HDR Students 

Supervisors – Primary / Co-Supervisor 
Thesis Chair – Key part of the Team
School Director of Graduate Research
Faculty Graduate Studies Committee

 Graduate Research School
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Organisational Progress for HDR Students –
Milestone Model for Progression
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HDR Student Portal - OASIS

Oasis.curtin.edu.au
Welcome tab 

https://oasis.curtin.edu.au/


HDR Student Portal - OASIS

Oasis.curtin.edu.au

My Experience tab

https://oasis.curtin.edu.au/


GRS website

https://www.curtin.edu.au/students/essentials/higher-degree-by-research/

https://www.curtin.edu.au/students/essentials/higher-degree-by-research/resources-development/internships/


Important to know 

Important to know these

• Australian Code for the Responsible Conduct of Research
• HDR Policy & Procedures
• Curtin’s Research Management Policy
• Curtin’s Guiding Principles Values and Signature Behaviours
• Curtin University Code of Conduct
• Student Charter 
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Student Rights and Responsibilities

ALL students have rights and responsibilities 
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Understand Academic Integrity

Academic Integrity Governance
Academic Integrity student essentials
Management of Academic Integrity Warnings for New 
to Curtin Students Procedure

Academic integrity means acting with 
the values of honesty, trust, fairness, 
respect, and responsibility in learning, 
teaching and research”

- Universities Australia (2017)

Academic integrity principles align 
with Curtin’s core values: integrity, 
respect, courage, excellence and 
impact.
“Plagiarism is presenting the work or 
property of another person as your 
own without appropriate 
acknowledgement or referencing…” 

“
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M1 Requirements –

Before starting the M1 form students …
 Complete PELA (where faculty requires)
 Field of Research 

 Select one six digit FoR that best defines 
the research thesis.

 Apply for an ORCID (open researcher and 
contributor ID). 

 Register via the ORCID website 

 Complete the Research Initiation Guide 
 Complete the Research Integrity training (on 

Blackboard)
 Complete a Research Data Management Plan

 See Library RDM Libguide

After M1 - Ethics

 Students normally only have 
ethics approved after M1 is 
approved.

 The Principal Supervisor may 
already have ethics approval but 
it MUST cover the proposal. 

 Your supervisor is responsible 
for this governance. 
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About Milestone 1

Forms, guidelines and policies >> Milestones 

https://www.curtin.edu.au/students/essentials/higher-degree-by-research/milestones/
https://www.curtin.edu.au/students/essentials/higher-degree-by-research/hdr-forms/


HDR Milestone  1 report form



Milestone 1 – new web form

When does it start?
• available now!  
• Students initiate the online form 

here HDR forms >> Milestone 1. 
• Built in workflow allows for 

supervisor, thesis chair, DGR to 
complete their sections of the 
online form 

• Paper-based form will be 
unavailable from April

Why move to an online form for M1?

 Procedural compliance
 PELA /SeLL inclusion
 Compulsory uploads
 USI (NEW and compulsory from 2023)
 Research Integrity Training. (Coming soon - Respectful 

relationships (Aust) & Student essentials) 
 Supervisor inclusion (ability to return to the student, 

when missing data etc)
 Thesis chair, included in the process
 DGR or delegate oral meeting scheduling 
 Amendments offline
 DGR approval (DoR consultation offline)
 GRS formal notice of completion 

https://www.curtin.edu.au/students/essentials/higher-degree-by-research/hdr-forms/


Research Integrity







Apply for an ORCID

https://orcid.org/

 ORCID provides a persistent digital identifier (an ORCID iD) that you own and 
control

 distinguishes you from every other researcher

 connect your iD with your professional information — affiliations, grants, 
publications, peer review

 use your iD to share your information with other systems, ensuring you get 
recognition for all your contributions, saving you time and hassle, and reducing 
the risk of errors

https://orcid.org/


Milestone 1 – Research Proposal

Masters x 5 pages; Doctoral x 10 pages for (not including references & appendices)

•Title and Abstract 
•Background, which situates the project in the scholarship. 
•Detailed description of methodology and methods 
•Detailed project timeline – recommend a monthly Gantt chart
•Full budget – including, but not restricted to, how the project will use the Research 
Support Fund allocation (Reimbursable items).

Expected Publication Standard  - well edited
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Intellectual Property

As a general rule the University does not 
claim ownership of Intellectual Property 
created by Students

There are several exceptions and all 
supervisors and students should consult the 
Intellectual Property Policy and Procedures
or contact the IP team

IP training by Knowledge Commercialisation 
Australia and Gemaker 
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Conflicts of Interest

Conflict of interest or duality of interest? 
Conflict of Interest see Australian Code for the Responsible 
Conduct of Research …. 

You have an interest in the research because you stand to 
benefit or lose from it (prestige, qualifications, employment…)

You have a duality of interest if you have an interest because of 
different roles you play, or might play e.g. researcher and owner 
of a company that might use the intellectual property.
Sometimes the obligations you have in each role conflict. 

Declare your interests. Declare early. Discuss with your thesis 
panel.
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https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018#block-views-block-file-attachments-content-block-1
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018#block-views-block-file-attachments-content-block-1


Project Timelines

• Completion of the Application Form 
• Sample of written work (3000 words)
• Completion and dissemination plan 

Authorship agreements if required 
There is a template you may like to use 

• Prompt to insert a Gantt chart – list each task you need to complete and 
assign it to a week/ month. 

• List of potential publications and proposed outlet 
• Proposed conference before M#3

• Mobility plan (suspended 2021)
• Oral presentation – reviewed by 2 assessors 
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https://students.curtin.edu.au/essentials/higher-degree-by-research/hdr-forms/
https://students.curtin.edu.au/wp-content/uploads/sites/6/2019/02/Milestone-2-Completion-and-Dissemination-Plan.pdf


M1 – Oral Presentation & Review

The DGR (or nominee) will arrange the oral presentation 

Supervisors and reviewers attend 
(not always practical for all supervisors to attend)

Feedback provided to the student/supervisor

Supervisor oversees any changes/ revisions 

Supervisor advises DGR when changes have been made 

DGR may review, ask chair to review or send for full review again 

If there is a lack of consensus then this goes to 
the Dean of Research (Chair of the FGSC) 
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M2 requirements

Sample of written work (3000 words)
M2 application form 

Progress update
Completion and dissemination plan (use a Gantt chart)

List of potential publications and proposed outlet 
Proposed conference/ Mobility plan BEFORE M#3 due date.
Co-authoring - Authorship agreements

Oral presentation – reviewed by 2 peer assessors 
Due date – outcome due to the GRS after 18 months FTE (Doctoral) and 12 months FTE 
(Masters MPhil*). 
Milestones (M2 Application form, M2 Reviewer’s Report, & Authorship Agreement form) 
HDR Student Progression Procedures
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https://students.curtin.edu.au/essentials/higher-degree-by-research/milestones/
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Authorship

Australian Code - an author is an individual who: 
• has made a significant intellectual or scholarly 

contribution to research and its output, and 
• agrees to be listed as an author. 

A significant intellectual or scholarly contribution 
must include one and should include a combination of two 
or more of the following: 
• conception and design of the project or output 
• acquisition of research data (involving significant intellectual 

judgement, planning, design, or input)
• contribution of knowledge, where justified, 
• analysis or interpretation of research data 
• drafting significant parts of the research output 

or critically revising it so as to contribute to its Interpretation 

Authorship, Peer Review and Publication of 
Research Outputs policy/procedures

Authorship agreement form
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M2 Outcomes

Milestone application must be assessed by the School, does not require FGSC approval
DGR :-

Approve
Reject

Reject
See Guidelines for Conditional Enrolment (HDR Forms, guidelines and policies, >> HDR 
Enrolment and Supervision)
Specific conditions are set for tasks to be undertaken to ensure that the student can 
get back on track. 

If school unable to reach consensus, then it goes to the Dean of Research (Chair of the 
Faculty Committee)
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Milestone 2 – reasons for rejection/conditional status

Poor presentation / editing / quality of submission

Project has not progressed as originally planned and, in the opinion of the reviewers, is not 
progressing in an academically sound and/ or timely manner.

Failure to address reviewer comments

Budget/ timeline miss-management leading to concerns about the project being able to be 
viably completed with the remaining time/ resources. 
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Conditional Status

• Most often due to milestones not being met

• If this happens, you’ll have opportunity to revise.  You’ll receive feedback from the 
reviewers and DGR to get your research back on track

• Work with your supervisor to resolve the research problems, get back to good standing 
and continue with your research
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Milestone 3 

At Curtin, students are 
not informed of the names
of the selected Examiners. 

Pre-submission presentation of the thesis work
Completed around 3 months prior to submission

Supervisor will nominate examiners at this time

Authorship agreements should be revisited

Attribution should be explicitly addressed in the oral 
presentation
End of HDR matters should be discussed (closing out of ethics, 
data storage). 
Submit thesis >> ‘Under Examination’
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Thesis preparation & submission 

Thesis and Examination
information about the 
requirements for the presentation 
of your thesis, how to submit it and 
what the examination process 
involves

A note about thesis format 

• Not all topics/ programs are suitable for thesis by publication/ hybrid 
• Publication delay is not grounds for an extension 
• Ensure authorship issues are openly discussed, agreed in writing and revised as required. 

https://www.curtin.edu.au/students/essentials/higher-degree-by-research/prepare-thesis/


Thesis submission forms & guidelines

Thesis submission forms and guidelines
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Thesis Submission and Examination

• 2 external expert Examiners

• Written review and opportunity to respond if require

• Pass or Fail

• Process  (2-3 months)
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Changes to Enrolment

DGR email to the GRS 
Change to thesis committee 
Change of thesis title
Setting student to conditional status/ or returning to good standing 

DGR to complete relevant form and submit to GRS 
Change of mode (full-time to part-time) 
LOA less than 12 months duration 
Change of course 
Course withdrawal 

Requiring FGSC approval 
LOA greater than 12 months 
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Course Conversion: Masters to PhD

Can occur after Milestone 1 has been achieved (equivalent to Honours) 
Usually within first year of study 
Must be on good standing 

Student to submit M1 application for assessment at higher level
DGR to treat M1 application in same was as any other Doctoral students M1 application 
DGR to attach a letter confirming the conversion is approved

Not to be used as a strategy for extending time of a Masters student who has run out of time 

It is not something that needs to be discouraged – it can be an effective pathway into a PhD
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Annual Progress Reports

Annual Progress Report
Occurs approx. May-June
Student completes online form (if UX does not complete). 
Failure to complete results in an AWOL status.
SV completes separate online form (or if absent, thesis chair or co-SV)
Use form to recommend status:  Good standing; Conditional. 
If recommending a change of status, provide comments for the DGR. 
For Conditional status, must list conditions and due dates. 
An Official Communication will be sent to student by the GRS.

APR will be 
phased out -
Stay tuned for 
more info
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What could go wrong?

Poor Supervision
Ensure regular meetings
Engage with Thesis Chair / Supervisory team and DGR

Leave of Absence
Life happens

Exit strategy
Masters option
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Higher Degree by Research Orientation
Research Internships

A global university Western Australia  | Dubai  |  Malaysia  |  Mauritius |  Singapore



Research internships

• Make a real contribution 

• Inform your research

• Opens employment pathways

• Build industry networks



Organising an internship

• Discuss project ideas with your supervisory team

• Decide on a suitable industry host or opportunity

• Attend an Internship Preparation Workshop

• Check eligibility for the internship incentive 

• Prepare a work plan and internship agreement

• Send documents to Graduate Research School

• Begin your internship

• Update your CV and referees



Resources

• Internship Preparation Workshops 

(held quarterly)

• Work plan template

• Internship agreement templates

• Support from your supervisors and 

the Curtin Careers team

curtin.edu.au/students/essentials/higher-degree-by-research/resources-development/internships/



Next steps

• Discuss project ideas with your supervisor

• Access the online resources including 

• Guidelines 

• Internship incentive eligibility criteria 

• Work plan 

• Internship agreement templates 

• Attend an Internship Preparation Workshop

• Plan your internship 

• If you are eligible, receive the internship incentive

• Update your CV



Contact us

For more information visit:
curtin.edu/hdr-essentials
For internships, search HDR resources and development > HDR Internships

Still have questions?
Phone: +61(08) 9266 3337 or email ROC.GRS@curtin.edu.au



Opportunities for HDR Students

Training/workshops by:
GRS & Curtin Events Calendar
Library (Bootcamps; Shut Up and Write; GRASP; methods)
Curtin Challenge
Game Changers
Workshops/events listed on UniHub
Curtin Institute for Computation 
ResBaz
IP & Commercialisation training

Engagement Grant; Dissemination Grant; Internship Incentive
Internship programs - APR Intern, iPREP Biodesign,
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https://www.curtin.edu.au/students/essentials/higher-degree-by-research/resources-development/
https://www.curtin.edu.au/events/?who=research-students
https://bookings.library.curtin.edu.au/calendar/workshops?cid=7233&t=g&d=0000-00-00&cal=7233&inc=0
https://challenge.curtin.edu.au/dashboard/
https://students.curtin.edu.au/experience/leadership/game-changers/
https://unihub.curtin.edu.au/students/index.php?s=home
https://computation.curtin.edu.au/events/
https://curtinic.github.io/ResBazPerth2021/sessions/
https://techtransfer.org.au/ipc-training/
https://aprintern.org.au/
https://www.perthbiodesign.com.au/iprepbiodesign


ATN Frontiers Program

ATN Modules
Online training program for HDR 
students by the Australian
Technology Network 

Enhance knowledge and skills in the 
future of research and work

Foundations of the Future –
practitioner focus; prepares students 
to shape the future of innovation and 
productivity.  
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Mentoring - IMNIS

IMNIS – Industry Mentoring Network in STEM - 12 months
by Australian Academy of Technology and Engineering

EOI March/April, look out for email invitation

Students matched with an industry mentor (Perth based)

Pragmatic advice, broad professional network,  industry 
engagement; advice for industry career opportunities

Monthly mentor/mentee meeting

Networking events in Perth
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https://www.atse.org.au/career-pathways/imnis/
https://www.atse.org.au/


Web of Science Academy

https://webofscienceacademy.clarivate.com/pages/29/home
Free for students and/staff
Courses on offer:

Good Citation Behaviour

An introduction to peer review

Reviewing in the Sciences

Co-reviewing with a mentor

Mentoring in Peer Review
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Student Presentation Competitions 

Enhance communication/presentation skills 
Networking opportunities 
Curtin & global competitions, prizes to be won!
Resource materials, mentoring and practice sessions available to support entrants

Famelab – February/March

Visual Your Thesis competition – 60 second slide show.  Competition will run April/May

Curtin 3MT website and UQ 3MT. Opens June,  heats/final in September.

Pitch it Clever  by Universities Australia
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https://www.britishcouncil.org.au/famelab
http://students.curtin.edu.au/essentials/higher-degree-by-research/resources-development/vyt-competition/
http://students.curtin.edu.au/essentials/higher-degree-by-research/resources-development/3mt-competition/
https://threeminutethesis.uq.edu.au/home
https://www.pitchitclever.com.au/


Support & Resources for Graduate Students

Student Essentials for links to: Curtin Experience Curtin Connect 
Personal Support (Career; Counselling; health; equity; disability; etc) 

UniHub to search events/jobs/resources
Student OASIS >> ‘My Experience’ tab – prompts students to complete 

essential/recommended quests & tasks, eg, HDR-only:  Research Preparedness, Milestones; 
industry engagement

Faculty/School: Faculty Dean, Directors of Graduate Research; Thesis Committee Members
Library (Faculty Librarians; Library Research support; GRASP) 
Research ethics and safety includes link to RIG
Health, Safety and Emergency Management CHARM; Risk Assessments
Curtin Institute for Computation
Student Guild eg Student Assist; student clubs etc
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https://library.curtin.edu.au/about/staff/faculties/
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Students
• Summary
• Spotlight feature
• Student announcements
• Events and training
• Scholarships and grants
• Work opportunities
• Other news
• Enquiries

Supervisors
• Summary
• Spotlight feature
• News
• Events and training
• Grants and awards
• Industry partnerships
• Useful resources

Recurring content deadline
• Content ideas: First Monday of every month
• Distribution: Third Tuesday of every month.
• Nominate a 'student & supervisor' story (include a reason 'why'):

ROC-Excellence@curtin.edu.au

HDR Newsletters

mailto:ROC-Excellence@curtin.edu.au


Questions?
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Make tomorrow better.

Thank you
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